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Graduate Immigration Specialist 
 
International Student Services (ISS): Graduate Immigration Specialist is responsible for International Student Services (ISS): Graduate Immigration Specialist is responsible for 
all international student processes including but not limited to issuing I-20's, maintaining 
compliance with all government organizations monitoring international student visa 
regulations by serving as a Designated School Official. Maintain advanced knowledge of 
SEVP, F-1/F-2, visas for students including Student and Visitor, and DHS.
This position supports the ISS staff including but not limited to the Director and Associate This position supports the ISS staff including but not limited to the Director and Associate 
Director of International Student Services. This position is part of the training and support 
team for satellite campus locations.
 
Duties and Responsibilities
·  Respond to phone demands and face-to-face meetings professionally and promptly
·  Evaluate, process, and maintain international student documents
·  Prepare and maintain complete and accurate records in all systems in a timely manner·  Prepare and maintain complete and accurate records in all systems in a timely manner
·  Create and maintain records in internal and external systems
·  Duties as a Graduate Immigration Specialist:  Serve as liaison with external government 
service providers such as the Social Security Office and Department of Motor Vehicles to 
ensure visiting students are processed properly. 
·  Authorize international students through the U.S. Department of Homeland Security ·  Authorize international students through the U.S. Department of Homeland Security 
procedures and regulations to receive visa status, extensions of stay, employment and 
practical training, reduced course loads and transfers to and from the institution.
·  Create and maintain communication systems for alerts to international students, staff, 
and visitors regarding compliance with their visa status and any changes to the regulations 
and/or institutional policies. 
·  Manages special projects. 
·  Performs other job duties as assigned·  Performs other job duties as assigned
 
The ideal candidate would have a Bachelor’s degree (preferred but not required), Graduate 
Immigration Specialist, DSO experience (preferred but not required), and experience with 
Microsoft Excel and Word, and Google Sheets, Docs, and Folders.
 
Interested applicants should send a cover letter, resume, and application to Interested applicants should send a cover letter, resume, and application to 
hr@lindsey.edu.   

LWC is an EOE.

TERMS:  Personal Property:  cash, cashier’s 
check or local personal/business check 
(Must have I.D), Out-of-town checks must be 
certified / cashier check OR debit / credit 
w/ processing fee. 10% Buyer’s Premium 
applies. Sales tax applies. Gun terms apply.

1968 Chevrolet Impala Convertible, 1967 Pontiac Catalina Convertible, 7 Vintage 
Gas Pumps, 2 Oil Drums, 36 Guns, Gun Safe, Vintage Vietnam Rosewood Carved 
Helicopters & Airplanes, Military Items -  Bayonet, Pot Helmet, Mess Kits & More!  
Small Vintage Brass Cannon, Pabst Blue Ribbon Clocks, Coca-Cola Signs, Traffic Light, 
Railroad Lanterns, Model Cars, Juke Box, Slot Machines, Vintage Toy Trains, Some 
Tools, Exterior Doors, Building Supplies & Miscellaneous Items!

AUCTIONEER’S NOTE:  This is your chance to buy 
some outstanding & unique items so get bidding at your 
price!

Auction Held for Norman & Linda Miller

Ending Tuesday, April 12th at Approx. 6 P.M. CDT

LOCATION:  418 Golf Trail Rd, Jamestown, KY

HOW TO BID:  FOLLOW THE 
PROMPTS & BID ONLINE NOW @
www.GoldenRuleAuction.com

You can manually bid each time or conveniently 
use the Maximum Bid feature & let the computer 
automatically bid for you in increments just over 
the next highest bidder or until it reaches your 
max bid. 

DYNAMIC SOFT CLOSE:  Golden Rule –Wilson’s online auctions 
also have an auto extend feature - if a bid is placed in the final 2 minutes 
of an auction, the close of the auction will be automatically extended 
until no further bids are received within a 2-minute time frame. 

No Minimums!  No Reserves!  Everything Sells Regardless of Price!

ONLINE ONLY ABSOLUTE AUCTION

PICK UP:  FRIDAY, April 15th 10 AM to 5 PM 
at the above location by appointment through 
signupgenius - NO EXCEPTIONS.  NO SHIPPING.

VIEWING:  OPEN HOUSE Sat, April 9th 
from 10 AM to 12 Noon CDT. 

OVER 500 LOTS OF ITEMS!

36 GUNS!

By Marsha Hart, 
Environmental Education/
Outreach Specialist

Jamestown, KY – On 
Friday, April 1, a fourteen-
year tradition continued 
when over 200 Russell 
County 4th graders spent 

the day immersed in ten 
exciting stations at the 
annual Outdoor Eco Day 
hosted by Wolf Creek 
National Fish Hatchery, 
and the Friends of Wolf 
Creek National Fish 
Hatchery.

Students explored ten 
different stations, 20 
minutes each, and engaged 
in fun, interactive learn-
ing.  Water quality and a 
macroinvertebrate study 
was presented by Alice 
Mandt, Coordinator for 
the Upper Cumberland 
River Basin; Sue Duncan 
discussed how threads 
can be made from rabbit 
fur and brought her rab-
bits and spinning wheel; 
Jamie Alton from the 
Kentucky Department 
of Fish and Wildlife 
presented Mammals of 
Kentucky; Liberty Nature 
Center staff Ben Gonzales 
and Ethan Wells brought 
birds of prey and talked 
about their rehabilita-
tion program for injured 
birds; Scout Munday and 
Jason Stephens from 
the Kentucky Division 
of Waste Management 
talked about proper waste 
management and recy-
cling and led students in 
fun game of recycle relay; 
Agriculture and Natural 
Resources Extension 
Agent Jonathan Oaks 
helped students learn 
about composting; Ranger 
Hensley from the U.S. 
Army Corps of Engineers 
informed students about 
water safety, and Ranger 

Norton did a presenta-
tion on snakes; Friends of 
Wolf Creek NFH, Inc. Vice 
President Shevawn Foley 
talked about the life cycle 
of a trout, then led stu-
dents through the hatch-
ery building and raceways 
where the life cycle could 
be observed firsthand 
from the egg to adult trout 
stage. Volunteers Randy 
and Peggy Loyd set up 
an archery station for the 
students to learn proper 
archery techniques and 
gave them opportunity to 
practice. 

Students, teachers and 
presenters alike left the 
day feeling uplifted and 
more knowledgeable, and 
an appreciation for the 
opportunity to be able to 
attend events once again 
was evident since the pan-
demic had halted many 
activities of this nature for 
a couple of years.  Each 
teacher was presented 
with a goodie bag for the 
classroom that included 
science posters related to 
topics from the day, and 
many other reminders 
of a great Outdoor Eco 
experience.  

Wolf Creek NFH 
improves environmental 
literacy through nation-
ally recognized formal 
and non-formal science 
and conservation educa-
tion programs. For more 
information on other pro-
grams for youth through 
Wolf Creek National 
Fish Hatchery, please 
contact: Marsha Hart, 
Environmental Education/
Outreach Specialist, at 
270-343-3797 or via 

email: marsha_hart@fws.
gov 

For complete details 
and updated information 
visit https://www.fws.gov/
fish-hatchery/wolf-creek

For regular updates, 
photos, hatchery news 
and more, follow us on 
Facebook facebook.com/
WolfCreekNFH/ and 
on Twitter twitter.com/
WolfCreekNFH/

Students making compost. 

Spinning Demonstration by Sue Duncan and her Angora Rabbits

Russell County Fourth Graders learn about snakes.

Russell County Students learn about mammals. 
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Archery Presentation. 

Outdoor Eco Day ay Wolf  Creek Hatchery


