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Yard & Garden Service
36  Years Experience - Dependable

Commercial, Residential,
Cemeteries, etc.

Bo Patterson
Firewood

Leaf Raking
*Clean Fence Lines & Empty Lots   *Bush Hogging
*Now is the best time to get bushes cut back & fence lines cleaned.
*We also install Septic Tanks and Sewer Lines.  *Stump Grinding
*We also cut limbs hanging over houses and trim shrubs.

Free Estimates
We do Trenching for Water Lines.
* We Specialize in Grass Planting & Lawn Preparation.
125 Victor St., Durant     601-416-0069     662-633-2379

(Anywhere in Holmes County)

TOWN OF GOODMAN
JOB DESCRIPTION

Job Title: Municipal Court Clerk  
Department: Police Department     
SUMMARY: Individual serves as Clerk of the Municipal Court and directs the publication, filing, indexing and 
safekeeping of all court judicial proceedings as well as performing general clerical and administrative work.

ESSENTIAL FUNCTIONS
THE ESSENTIAL FUNCTIONS INCLUDE, BUT ARE NOT LIMITED TO, THE FOLLOWING DUTIES. AD-
DITIONAL ESSENTIAL FUNCTIONS MAY BE IDENTIFIED BY THE CITY AND LISTED AS SUCH IN THE 
INCUMBENT’S PERFORMANCE APPRAISAL ELEMENTS. VARIOUS TASKS MAY BE ASSIGNED UN-
DER EACH ESSENTIAL FUNCTION. THOSE THAT ARE LISTED UNDER THE EXAMPLES OF WORK 
ARE NOT ALL INCLUSIVE; THEY ARE EXAMPLES ONLY AND MAY BE AMENDED OR ADDED TO AS 
NEEDED BY THE CITY.

EXAMPLES OF WORK
Examples of work performed in this classification include, but are not limited to, the following tasks. 
These tasks may be amended or other tasks may be assigned as necessary.
● Assist the Court Clerk who is custodian of all Municipal Court records: tickets, criminal charges and ap-
peals plus all bonds including forfeitures and final judgements. 
● Perform general clerical work involved in the preparation, preservation and retrieval of various forms, re-
ports and correspondence for the Municipal Court Services Department and court Judicial proceedings; 
● Post data accurately 
● Responsible and accountable for accurate filing, indexing and record keeping that can be tracked and/or 
retrieved; 
● Work with considerable independence within limits defined by State requirements; 
● As Municipal Court Services receptionist/cashier; answer routine questions; refer inquiries to appropriate 
individual; 
● Serve and assist court participants, attorneys and law enforcement officers;  
● Assist visitors at counter; 
● Receive cash payments; 
● Collect and balance all monies from fines, penalties, fees and court costs including disbursement of all 
state assessments; 
● Access to court cash drawer; maintain & balance; bonded by City; 
● Answer incoming telephone calls and make proper connections; 
● Provide requested information, forward calls or take messages; 
● Take inquiries, request and complaints. Provide appropriate follow up response; 
● Practice courteous and tactful manner; 
● Maintain confidential information; prepare court reports and records; 
● Sort and file material/information according to predetermined procedures; 
● Convert information then post or make data entry into computer; 
● Perform basic record keeping & clerical functions; 
INCUMBENT PERFORMS OTHER JOB-RELATED TASKS AS ASSIGNED AND REQUIRED; ANY DU-
TIES/TASKS INCLUDED IN THE EMPLOYEE’S PERFORMANCE EVALUATION ELEMENTS ARE ES-
SENTIAL TO THAT EMPLOYEE’S POSITION WITHIN THE JOB CLASSIFICATION.

MINIMUM QUALIFICATIONS
If a candidate believes he/she is qualified for the job although he/she does not have the minimum qualifica-
tions set forth below, he/she may request special consideration through substitution of related education and 
experience, demonstrating the ability to perform the essential functions of the position.
EDUCATION and/or EXPERIENCE:
High school graduate or equivalent and one (1) year work experience in demanding, responsible office en-
vironment. Prefer (1) year experience in court system
KNOWLEDGE, SKILLS, ABILITIES, AND OTHER CHARACTERISTICS
Knowledge
● Knowledge of clerical methods, practices and procedures.   
● Knowledge of municipal government organization and functions. 
Skills:
● Communication & interpersonal skills: able to establish & maintain effective, professional lines of com-
munication. 
● Organization and record keeping skills  
Abilities:
● Able to use good judgement in making decisions in the conformance with law, regulations and policies. 
● Able to use personal computer with Microsoft Word, Word Perfect and Municipal Court Records software 
(LEAP) 
● Able to operate standard office equipment (credit card machine, fax, copier and postage machine) 
I understand that the duties listed above are intended as illustrations of the various types of work 
that may be performed and the omission of specific statements of duties does not exclude them 
from the position.
This Job Description does not constitute an employment agreement between the employer and 
employee and that the employee/employer relationship is “at-will.” I also understand that this Job 
Description is subject to change by the employer as the needs of the employer and requirements of 
the job change.

*Election
(Continued from page 1.)

Central District 
Transportation Com-
missioner 

Ricky Pennington, Jr. - 
Republican, 903 votes

Willie Simmons, 4277 
votes
District Attorney Dis-
trict 21

Akillie Malone Oliver - 
Democrat, 4476 votes
State Senate District 
21

Bradford J. Blackmon - 
Democrat, 4632 votes
State House of Rep-
resentatives District 
47

Bryant W. Clark - Demo-
crat, 3508 votes
State House of Rep-

resentatives District 
48

Jason White - Republi-
can, 371 votes
State House of Rep-
resentatives District 
51

Timaka James-Jones - 
Democrat, 826 votes
Chancery Clerk

Charlie M. Luckett - 
Democrat, 4803 votes
Circuit Clerk

Brenda P. Travis - Demo-
crat, 4387 votes

Gregory Washington - 
Independent, 716 votes
Coroner

Dexter “Skip” Howard - 
Democrat, 4875 votes
Prosecuting Attor-
ney

Charles ‘Chuck’ Ed-
wards - Democrat, 4779 

votes
Sheriff

Willie E. March - Demo-
crat, 3254 votes

Robert Easterling - Inde-
pendent, 665 votes

Donald “DY” Young - In-
dependent, 1274 votes
Tax Collector

Linda Rollins - Demo-
crat, 4927 votes 
District 1 Supervisor 

Steve McClellan - Demo-
crat, 607 votes

John Mark O’Neal - In-
dependent, 419 votes 
District 2 Supervisor

James Young - Democrat, 
806 votes
District 3 Supervisor

Debra Mabry - Demo-

crat, 1033 votes
District 4 Supervisor

Leroy Johnson - Demo-
crat, 906 votes 
District 5 Supervisor

Derrick Wilson - Demo-
crat, 1093 votes
District 1 Justice 
Court Judge 

Shirley Neal, III - Demo-
crat, 1841 votes

Dedra Edwards - Inde-
pendent, 881 votes
District 2 Justice 
Court Judge

Marcus Fisher - Demo-
crat, 1953 votes
Election Commis-
sioner District 2

Loretta Tidwell - Inde-
pendent, 738 votes

Election Commis-
sioner District 4

Augustine Kirklin Win-

stead - Independent, 821 
votes

Due to the observance 
of Veterans Day the senior 
citizens’ feeding sites were 
closed on Friday. It’s good 
to observe Veterans Day 
because Veterans put their 
lives on the firing line for all 
Americans. 

Last Wednesday, Novem-
ber 8th, we played horse-
shoe and other games at the 
senior citizen’ feeding site 
in Lexington. Everybody 
enjoyed the games. We are 
going to love Wednesdays 
as an activity day three 
times a month. TRIAD is 
on the first Wednesday of 
each month. On Tuesdays 
Mrs. Frances Bartee does 
exercises. On Thursdays 
we play bingo, also some of 

the ladies make quilts. You 
are missing a lot of fun if 
you are a senior citizen and 
don’t enroll in one of the 
feeding sites. The meal is 
only 50¢. A cheap meal and 
fun is better than sitting at 
home alone everyday.

The Trinity MB Church 
will have a Harvest Fest pro-
gram and a Harvest meal on 
third Sunday around noon. 
Be there at 11:30 and you 
won’t be late.

Churches in the Rose Hill 
District Association, please 
be present at the one day 
session. You might not have 
attended in a while, but you 
have not been taken off the 
roll. So come reunite with 
the Association.

STARKVILLE, Miss. —
Mississippi State Athletic 

Director Zac Selmon an-
nounced Monday that Zach 
Arnett, head coach for the 
Bulldogs, has been fired.

Selmon said in a news 
release that Arnett was "re-
lieved of his duties as head 
football coach effective im-
mediately."

MSU Senior Offensive 
Analyst Greg Knox will take 
over as interim head coach 
for the remainder of the sea-
son. Knox has 35 years of 
coaching experience, 28 of 
those years in the SEC.

Knox was previously the 
interim coach between Joe 
Moorehead and Mike Leach 
in 2017, where he led the 
team to a 31-27 win against 
Louisville.

"I have the utmost respect 
for Zach Arnett and am in-
credibly appreciative of the 
effort he put forth in leading 
our football program," Selm-
on said. "However, the prog-
ress and on-field results have 
not been of the standard re-
quired for Mississippi State 

Mississippi State fires 
head coach Zach Arnett

to achieve the level of suc-
cess we need and expect."

Arnett took the role of 
head coach after the pass-
ing of legendary coach Mike 
Leach.

Arnett led the Bulldogs to 
a 19-10 win over Illinois at 
the beginning of January in 
the ReliaQuest Bowl. The 
Bulldogs had a 5-6 record 
during Arnett's tenure, in-
cluding a 4-6 record so far 
this season.

"Zach took on an unprece-
dented and challenging situ-
ation last December. He pro-
vided the football program 
much needed leadership and 
stability during a tragic time. 
There is no question that he 
has made a positive impact 
on the lives of our student-
athletes during his time 
here. We are grateful for his 
contributions to Mississippi 
State and wish him the very 
best both personally and pro-
fessionally," Selmon said.

According to Selmon, a 
national search for the state's 
next head coach is already 
underway.


